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Instructions for finding your college’s AP acceptance policies: 
 

Every college/university has its own acceptance policy for AP scores. They even 
accept different scores on different exams for credit, so it’s smart to research what 
score you need to gain credit at the school you wish to attend.  

 
 

1. www.collegeboard.org 
 
2. Click the “AP” at the top of the page (in the blue stripe) 
 
3. Click the “Credit and Placement” tab on the top right 
 
4.  The second section on this page is “College AP Credit Policies” – Click the 
link here 
 
5.  Follow the instructions to find your school’s AP policy. It will tell you what 
credits you earn for what scores – for any AP exam you take.  
 
(If you are having trouble following the link that you receive after finding your 
college, try retyping the URL that appears at the bottom of the page directly into 
the address line and hitting enter. Sometimes that works) 
 
 
 
 
 

 

http://www.collegeboard.org/
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Levels of Questioning 

 

 
Level One Questions 

can be answered explicitly by facts contained in the text or by 

information accessible in other resources. 

(The answers to Level One questions are clearly in the text)    

 

On the Lines 

  

 

 

Level Two Questions 
are textually implicit, requiring analysis and interpretation of specific 

parts of the text. 

(The reader must read between the lines for the answers to questions on 

this level) 

 

Between the Lines 

  

 

  

Level Three Questions 
are much more open-ended and go beyond the text.  They are intended 

to provoke a discussion of an abstract idea or issue (thematic concerns). 

(Level Three questions ask So what? What does it matter?) 

 

Beyond the Lines 
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Generic Rubric   
 

8-9   

 Includes a clear, insightful, and interesting thesis 

 Discussion has depth, insightful connections, goes beyond the obvious and easily grasped   

 Argument consistently tied to thesis.  

 Provides specific evidence and shows how that evidence is relevant to the point being made.  

 Demonstrates stylistic maturity by an effective command of sentence structure, diction, and organization.  

 Need not be without flaws, but must reveal an ability to choose from and control a wide range of the 

elements of effective writing. 

 

6-7 

 Includes a clear and provable thesis 

 More pedestrian connections and discussion than 8-9 essays. 

 Provides evidence, but does so less fully or effectively than essays in the top range. 

 Generally well-organized, although minor digressions, repetitions, or lapses in logic may occur. 

 Well-written in an appropriate style, but with less maturity than the top papers. 

 Some lapses in diction or syntax may appear, but demonstrates above average control over the elements of 

composition. 

 

5 

 Thesis is vague, thin, self-evident, or formulaic. 

 Discusses the question, but may be simplistic, imprecise, general, or vague.  

 Statements are sometimes supported with specific evidence, but support may be inconsistent. 

 Discussion may include some plot summary rather than analysis 

 Organization is attempted but may not be fully realized or particularly effective (lacks logical progression 

or meaningful connection). 

 Adequately written, but may demonstrate inconsistent control over the elements of composition.  

 

3-4   

 May not have a clear thesis or thesis may be much too narrow. 

 Attempts to answer the question or address the prompt, but does so either inaccurately, incompletely, or 

without the support of specific evidence.  

 Discussion may be omitted, be inaccurate, or rely primarily on plot summary. 

 Statements are seldom supported with specific or persuasive evidence. 

 Writing may convey the writer’s ideas but reveals weak control over diction, syntax, or organization.  

 May contain a distracting amount spelling or grammatical errors.  

 

1-2   

 Fails to respond adequately to the question or prompt.  

 May misunderstand the assignment.  

 May make some attempt to answer the question, but has little clarity and only slight, if any, evidence in its 

support 

 Writing reveals consistent weakness in grammar or other basic elements of composition.  

 Unacceptably brief or poorly written on several counts.  
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Timed Writing -- What’s Important? 
 

 

Scorers look for these qualities in an upper-end paper: 

 

 Insightful connections and analysis 

 Inclusion of meaning in the argument – it is more than a mechanical recitation of 

devices, style, etc. 

 Apt and specific textual references (quotations in the poem and prose passage; specific 

examples/paraphrase/summary in the open question.). 

 Clear and sophisticated writing (appropriate vocabulary, mature sentence structure, 

skillful diction). 

 Organized, convincing, and well-developed argument supporting a clear and 

interesting thesis. 

 

 

These qualities distinguish a 5 paper: 

 

 Superficiality – in thesis, in analysis, in argument 

 Vague or formulaic 

 Inadequate support – textual references may be presented but lack insightful 

commentary 

 Writing is competent but may be disorganized, ill-developed, and simplistic.(Lacks the 

sophistication of upper-end papers) 

 

These errors/approaches/inadequacies will place a paper firmly in the lower half: 

 

 Incomplete understanding or a significant misreading of the prompt or of the work (or 

both!) 

 Analysis is irrelevant or unconvincing; ideas are undeveloped 

 Evidence is missing or slight. There may be a heavy reliance on plot summary rather 

than analysis of the work. 

 Writing is inept: words used incorrectly; sentences are confusing and unclear; recurring 

mechanical and grammatical errors; argument lacks organization. 
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What Distinguishes an Upper-Half Timed Writing? 
(Examples drawn from Shakespeare’s “Sonnet 147”) 

 

In the introduction, I am looking for the following three things: 

 Author and title 

 Introduction of general topic of discussion (unrequited love, a person’s self-

concept, the importance of honesty, etc.) 

 Clear and specific thesis that relates directly to the poem/passage being 

discussed and ties the discussion to meaning (theme). 

 

In the body of the essay, this raises your score: 

 Assertions about meaning in the poem/passage:  

 The speaker finds himself caught in an obsessive love,   

 one that he cannot quit but that is destroying him. 
 Quotes from the poem/passage that support/prove your assertions:   

 His first lines characterize his love as a “fever,” “disease,” and an “ill.” 
 Commentary/connections that add meaning and depth to your discussion:  

His use of a simile that compares his love to a “fever” brings in all 

levels of his unhealthy obsession: its danger, its heat, its tendency to 

weaken him. His love is no easy road, nor is it entirely without its 

appeal; Shakespeare reminds us of this through the word “fever,” with 

its connation of heat and burning, and consequently, passion. It may 

make him ill, but it has its benefits, too. And this is the basis for his 

addiction. 
 Smooth transition between points within a paragraph: 

This paradoxical pull and pain of his love is highlighted also in line two, 

when he notes that his love longs “still for that which longer nurseth 

the disease.”  
 Balanced focus on the poem/passage – a great discussion of the first two lines 

and then a vague and superficial handling of the following lines will not help your 

score. Manage your time; plan your argument so that you know how much you 

have to say. Get a good idea of how much you personally can handle in the 

amount of time you have.  
 

In the conclusion of your timed writing, it works best if you can – in one sentence or two – tie 

your discussion back to a universal theme.  

 So if you were discussing “Sonnet 147,” you might conclude with a nod to the 

power of love to destroy as well as enhance (universal truth/theme). 
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Remember: 

 WITHOUT SPECIFIC EVIDENCE YOU CANNOT GET A PASSING SCORE 

 WITHOUT MEANINGFUL DISCUSSION YOU CANNOT SCORE IN THE 

UPPER HALF  

 

Examples from student timed writings: 

SOLID INTRODUCTIONS: 

 

Love, a double-edged sword, holds the power to cause immense happiness or immense misery to 

the one in love. Shakespeare’s “Sonnet 147” uses figurative language, double meanings, and 

topic shifts to convey the complex nature of the relationship between the narrator and the object 

of his love. With comparisons between love and a fever, reason and a cure, the narrator reveals 

the destructive side of love. 

------------------------------------------------------ 
Some feelings are understood by all: the happiness of laughter, the sadness of a death. 
In Shakespeare’s “Sonnet 147” the acclaimed author explores the complex nature of 
love and its effect on him. Through the use of an extended metaphor comparing his love 
to a sickness, Shakespeare appeals to a universal understanding in the reader: 
sometimes what one holds most dear can be damaging, even deadly. 

  
 

INTERESTING CONNECTION: 

 

What characterizes a fever? Heat. Heat, in turn, is a chief characteristic of   

Hell, Shakespeare’s final poetic destination, included in the last line of this sonnet: “who art as 

black as hell, as dark as night.” Coming full circle, Hell, in the form of his lover and their 

relationship, causes his fever – his heat and passion – but also his death and damnation.  

 

 

INSIGHTFUL COMMENTARY/CONNECTION 

 

Even though she makes him ill by not loving him, he still longs to please his lust, his “sickly 

appetite.” Using this oxymoron enables Shakespeare to illustrate the contrast of feelings between 

the speaker and his love. One cannot be sick and have an appetite; one cannot be in love with 

someone who does not return that love and have a healthy relationship. 

------------------------------------------------------ 

…he states “desire is death,” again using lifeless words to describe an emotion normally 
representative of life itself. 
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Smith 1 

  
Joe Smith 

Mrs. Fajardo 

AP Literature 

17 Sept. 2010 

Finding Balance in an Imperfect World 

 This is an example of MLA formatting for an essay. I am too lazy, really, to give you an 

actual essay, so here is a reasonable facsimile of what a paper should look like. Of what should I 

speak? Of Kyle Dickey’s relentless campaign to make my English room into some sci-fi periodic 

table portal to a world where chemistry actually matters? Why not?  

 If I were actually going to write about finding balance in an imperfect world, I would 

point out to Dickey and Webber and others of their ilk, those prone to wearing plastic safety 

goggles and white lab coats, that a world invested entirely in science would be an empty, soulless 

abyss. To be fair, however, a world without science (aka magic) would be a cold, dark, 

unpleasant place – unless, of course, you had a cozy little house with a fireplace and little 

kerosene lamps. But I do not – alas – so my dratted dependence on the fruits of science forces me 

to admit that a balance must be maintained between majestic, philosophical, beautiful, soul-

building literary study and robotic, geeky, scientific pursuits.  

 Why, oh, why is there still room on this page? I have said all that needs to be said on the 

subject, yet the length requirements of this assignment force me to continue a paragraph that has 

no worth (much like a periodic table or a lab manual) and less meaning. Why must the world be 

bound by laws and expectations? If we lived in a world of anarchy and limitless freedom, I could 

stop this page. Why, I could spit in the eye of the MLA and its silly formatting and just write my 

papers with crayon! I could take a Harley and see the world!  
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Smith 2 

General Guidelines 
 Type your paper on a computer and print it out on standard, white 8.5 x 11-inch paper,  

 Double-space the text of your paper, and use Times New Roman, 12 pt. font.  

 Leave only one space after periods or other punctuation marks (unless otherwise 

instructed by your instructor).  

 Be sure that you have 1” margins all around.  

 Create a header that includes your last name (right-aligned) and numbers all pages 

consecutively in the upper right-hand corner, one-half inch from the top and flush with 

the right margin.  

 Use either italics or underlining throughout your essay for the titles of longer works; use 

quotation marks around the titles of short pieces such as poems, short stories, and essays.  

Formatting the First Page of Your Paper 
 Do not make a title page for your paper unless specifically requested.  

 In the upper left-hand corner of the first page, list your name, your instructor's name, the 

course, and the date. Again, be sure to use double-spaced text.  

 Double space again and center the title. Don't underline your title or put it in quotation 

marks; write the title in Title Case, not in all capital letters.  

 Use quotation marks and underlining or italics when referring to other works in your title, 

just as you would in your text, e.g.,  

o Fear and Loathing in Las Vegas as Morality Play  

o Human Weariness in "After Apple Picking" 

 Double space between the title and the first line of the text.  

 Create a header in the upper right-hand corner that includes your last name, followed by a 

space with a page number; number all pages consecutively with Arabic numerals (1, 2, 3, 

4, etc.), one-half inch from the top and flush with the right margin.  

 Check the back of this page for a sample first page of an essay in MLA style: 

If you are noticing that your Word gives you extra spaces between paragraphs 

or wants you to be in Calibri 11 all the time, do this: 
 Click the little arrow in the bottom right hand corner of the “Paragraph” section of your 

 tool bar.  

o Set your spacing before and after paragraphs to “0.” 

o Set your line spacing to “double.” 

 Change your font to “Times New Roman” and the size to “12.” 

 Check your margins by clicking on “Page Layout.” Hit the link that says “margins” (on 

 the left) 

o It should be set at “Normal” (1” margins all around)  

 Create your page number and header by clicking on “Insert.” 

o In the “Header & Footer” section, click “Page Number” 

o Click “Top of Page” & then “Plain Number 3” 

o Type your name to the left of the number and hit a space. 

 DO NOT add a hyphen or a comma in this space! 

o Go back to the “Home” tab, highlight your name and the page number, and 

change to Times New Roman, 12 pt. 

 



         
11 

Writing an Introduction to a Literary Analysis Essay 
 

A basic introduction to a literary analysis will have three parts:  
 Big Idea – a broad statement introducing the main issue at hand  
 Context – a sentence that includes title and author, as well as character(s) or ideas 

you will address 
 Thesis Statement –the roadmap for your argument. It should be a statement that 

you can prove, and it should include elements that are both specific to the book AND 
elements that are universal/thematic. 

 

Example -- Using our prompt and applying it to The Road: 
Big Idea:  
Oftentimes life offers no clear choice about the right thing to do. 
 
Background:  
In Cormac McCarthy’s post-apocalyptic novel The Road, the father struggles daily to protect 
his son while still following a code of ethics. 
 
Thesis:  
The father’s immediate problems stem from their harsh environment, but his situation is, 
nevertheless, timeless: he must find a way to protect his son’s innocence while preparing 
him for a dangerous and uncertain future. 
 
 
Complete Intro: 
 

Oftentimes life offers no clear choice about the right thing to do.  In Cormac 

McCarthy’s post-apocalyptic novel The Road, the father struggles daily to protect his son 

while still following a code of ethics. The father’s immediate problems stem from their 

harsh environment, but his situation is, nevertheless, timeless: he must find a way to 

protect his son’s innocence while preparing him for a dangerous and uncertain future. 
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Writing a Well- Developed Body Paragraph 

 
Assertion (This should make a claim that serves to support/develop your thesis): 

 
 
 

Introduction to the first quotation (This should NOT be a complete sentence, generally. It DOES 
clearly indicate situation and speaker): 

 
 

First quotation (This may or may not be a complete sentence; it may just be a few words or phrases 
embedded in your own sentence): 

 
 

Commentary linked to the first quotation (This should directly address the quoted support 
above, discussing HOW it proves that your assertion is true, adding depth and connection to your 
discussion. REFER to parts of your quote IN your commentary): 

 
 
 
 
 
 
 

Transition and introduction to the second quotation (This should serve to smoothly move from 
the first to the second piece of evidence): 

 
 

Second quotation (This may or may not be a complete sentence; it may just be a few words or 
phrases embedded in your own sentence): 

 
 

Commentary linked to the second quotation (Again, provide commentary that directly speaks to 
your support and how it proves your assertion and adds depth and insight to your discussion): 

 
 
 
 
 
 
 

Concluding statement (This sentence should connect the two pieces of supporting evidence and draw 
an interesting conclusion. In a larger essay, it might include a transition to the next assertion): 
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Writing a Thematic Conclusion 
 

A thematic conclusion brings your essay to a satisfactory close, easing your reader out of a 

specific discussion of the novel and into contemplation of how the ideas apply to the world in 

general. This kind of conclusion works especially well for literary analysis because it brings your 

discussion into the realm of THEME, or message 

. 

You can get there in 3 easy steps: 

 

1. Reminder of the thesis elements – (In this example, it deals with character actions and 

conflicts): Don’t simply rewrite your thesis here; instead, write a sentence that includes the 

elements you discussed in your essay: 

        Sample: 

In a world stripped of kindness and abundance, the father sacrificed everything to keep 

his son safe, even his own goodness. 

 

2. Move on to the meaning of these actions/conflicts – this part reminds your reader why 

your discussion matters at all: You don’t introduce new evidence or details here; you just 

emphasize the meaning or importance of your essay: 

        Sample: 

Sometimes no clear right answer exists; people must simply do the best they can and 

take care of the ones they love. 

 

3. Finally, end your essay with a sentence that expresses a theme (universal truth or 

message) that this novel sends: This sentence should feel “true” in an essential way and should 

also follow logically from the discussion you have presented in your essay: 

        Sample: 

We are made human by our willingness to sacrifice for others; even in the face of total  

despair, sacrifice and love give life meaning and dignity. 
 

 

Put it all together, and you have a thematic conclusion: 

In a world stripped of kindness and abundance, the father sacrificed everything – even his 

own goodness – to keep his son safe. Sometimes no clear right answer exists; people must 

simply do the best they can and take care of the ones they love. We are made human by our 

willingness to sacrifice for others; even in the face of total despair, sacrifice and love give 

life meaning and dignity. 
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Essay Checklist: 
 
___ Meaningful, interesting, subject-driven introduction 
 
___ Clear, strong, insightful, and specific thesis 
 
___ No unsupported claims or interpretation 
 
___ All textual support smoothly incorporated into the discussion. 
 
___ Discussion has depth and contains insightful interpretations – connecting elements of 
the two poems and drawing meaning from those connections. 
 
___ Thematic conclusion provided (NOT a mechanical review of the essay, but a thought-
provoking tie-together and logical end result of the over-arching argument.) Conclusion 
should not merely summarize the essay or only refer to the poems themselves, but should 
have broad, interesting, universal implications. 
 
___ Revision of content (argument) completed (You have made the argument as organized, 
supported, and smooth as possible – not just a speedy first draft) 
 
___ Revision of sentence structure and effective word choice has taken place  
 
____ “To be” verbs eliminated; punctuation corrected. 
 
___ Trusted friend or parent has proofread for careless errors.  
 
___ Paper formatted correctly, including MLA heading and title; header with last name and 
page number placed in upper right corner. Times New Roman, 12 pt., no extra spaces 
between paragraphs, standard margins (1”) 
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Ratiocination Instructions 
 
1. Circle all linking verbs (you don’t have to worry if they are being used as a 

helping verb in a verb phrase or if they are in a direct quote from the text) 
Count the number of linking verbs you have used and write the number at the top of the 
page.  Remove these by combining sentences, rewriting sentences, etc. You will be allowed 
no more than 2 per page. 
 
(is, am, are, was, were, be, being, been, become, becomes, becoming, became) 
 
2. Underline your sentences in alternating colors. 
Check any unusually long sentences and make sure you don’t have run-ons.  Try to vary 
your sentence length and include compound, complex, and simple sentences. 
 
3. Highlight each transition you have made between points within a paragraph and 

to get from one paragraph to another. 
There should never be a time when you jump from one point to another without guiding 
me along with you. If you do not have highlighting in your paper, then you need to go back 
and provide transitions!! 
 
4. Place an X over the following words: 
 
very  a lot (a lot)     stuff  things  good        bad 
I think my opinion      something  
 
These words are only allowed if they are a part of a quote from the text!! 
 
5. Draw a square around any word used more than twice in any paragraph.  You 

don’t need to indicate the articles (a, an, the), but any other words count! 
Find another way to express these words, or combine sentences to eliminate the need to 
repeat the words.  Be especially on guard for the overuse of the word “in.”  I noticed that 
many of you were beginning sentences with that word far too often. 
 
6. Place a bracket around the beginning word of each sentence. In the margin of each 
paragraph, make a list of all your beginning words. If you are consistently beginning 
sentences with the same words/phrases, then please vary your openings.  
 
Gentle reminders: 
 
1. Your paper always needs an appropriate title of its own, indicating the content of 

the paper. 
2. Titles of short stories are surrounded by quotations and are NOT underlined. 

Titles of novels are underlined or in italics. 
3. Please be sure that you indicate the title and author of the work in your 

introduction.  
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Using Parenthetical Documentation and Formatting Quotations Correctly 
 
You must cite your source using parenthetical documentation in the following situations: 

 You are incorporating a paraphrase or summary of information or ideas that you 
gained from your research. 

 You are incorporating a direct quotation from one of your sources (either primary 
(your novel) or secondary (an essay about your novel). 

 
General guidelines on formatting parenthetical documentation: 

 Citation includes author’s last name and page number, if available. If  
  there is no page number available, then just use the author’s name. 

If there is no author listed, then use a short version of the article title 
(in quotations).  
Examples: 

(Smith 138). 

(“Tolstoy’s Tragedies” 1123). 

(Gudley). 

 

 Notice that the citation does not have a comma! 
 

 If the author has already been indicated in the sentence, only the page number is 
necessary.  Also, if you are clearly referencing your primary source, only the page 
number is necessary. 

 
 Citation belongs at the end of the sentence. Period belongs after the citation. If 

you end with a quote, close the quotation marks before the citation, and place the 
period after. 

Examples: 

Alexander’s primary concern revolves around his own welfare, rather than the 

welfare of those he has taken on as his wards (Smith 138). 

 

Alexander’s “tendency to self-gratification” causes his guardianship to harm rather 

than help the orphans (“Tolstoy’s Tragedies” 1123). 

 

Some notes on quoting text in your paper: 
 If the quotation runs no more than four lines and requires no special emphasis, put it in 

quotation marks and incorporate it into your text. 
Examples: 

“It was the best of times, it was the worst of times,” wrote Charles Dickens of the 

eighteenth century (1). 

 

For Charles Dickens the eighteenth century was both “the best of times” and “the 

worst of times” (1). 
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 If the quotation runs to more than four lines in your paper, set it off from your 
text by beginning a new line, indenting one inch (or two tabs) from the left margin, 
and typing it double-spaced, without adding quotation marks. A colon generally 
introduces a quotation displayed in this way, though sometimes the context may 
require a different mark of punctuation or none at all. 

Example: 

At the conclusion of Lord of the Flies, Ralph and the other boys realize the horror of 

their actions: 

The tears began to flow and sobs shook him. He gave himself up to them now for 

the first time on the island; great, shuddering spasms of grief that seemed to 

wrench his whole body. His voice rose under the black smoke before the burning 

wreckage of the island; and infected by that emotion, the other little boys began to 

shake and sob too. (186) 

 

 If you want to only quote part of a sentence (leaving out non-essential information), 
you may replace the omitted part with ellipses. Using ellipsis  
( . . .) is useful, but be sure that you are fair to the author you are quoting (not 
changing the essential message by leaving out key words). When you use ellipses 
to show that you have left out components of the original sentence, place 
brackets around your ellipses to show that you inserted them (rather than 
them being a part of the original piece). 
 Example:  

In surveying various responses to plagues in the Middle Ages, Barbara W. 

Tuchman writes, “Medical thinking [. . .] stressed air as the communicator of 

disease, ignoring sanitation or visible carriers” (101-02). 

 

 Sometimes when quoting a text, you may need to add words or replace words for 
clarity’s sake when you incorporate with your own text. Anytime you add or change 
text, you should place brackets around the words that are not the author’s originals. 

Example: 

“Owen Meany [sees] John as his true family” (Jones 25). 

 

“Why she would hang on [Hamlet’s father] as if increase of appetite had grown 

by what it fed on [. . .]” (I.ii.35-37). 

 

Punctuating Quotes:  
 By convention, commas and periods that directly follow quotations go inside the 

closing quotation marks. All other punctuation marks—such as semicolons, colons, 
question marks, and exclamation points—go outside a closing quotation mark, except 
when they are part of the quoted material. 

Examples: 

Wilbur asked his benefactor, “Why did you choose me?”  

Is it possible that he could really have said, “I love you”? 

I would “obey [my] husband in all,” but I was not born in 1843. 

Ivan’s primary preoccupation is with “those habits that most define us”; 

nevertheless, he still finds time to carouse and “tie one on.” 
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Scholarly Research Resources   
 

When you are researching scholarly literary topics, Google is NOT the place 

to start. Please research only in the areas listed here so that you may be confident 

that your sources are reliable and scholarly. 
 

Print Sources: 

Use the card catalog to search for the following: 

 books about your author or your work 

 collections of essays over your author or your work 

 reference books that deal with the genre or literary period your work falls under 

 

Use special reference books that discuss British or American fiction from a particular time 

period, fiction of a certain genre or written by a particular cultural group, fiction by a particular 

author (Shakespeare, Hemingway, etc.). 

 

Online Index of  Reference Collections (This correlates with the Literary Criticism series, 

Novels for Students, and Literature and Its Times in our library) 

 Google search “Gale Literary Index” and select “Author Search” 

 Scroll down to find your work’s title. Check to see what Gale publications have articles that 

mention this work. You use this index like a card catalog to find reference books. 

 Our library offers 19th and 20th Century Literary Criticism and the first few Contemporary 

Literary Criticism volumes. We also have Novels for Students and Literature and Its Times. 

If other reference collections are listed, you’ll have to check with Mrs. Kirkpatrick; also, 

many series that our library doesn’t carry can be accessed at the Collin College library. 

 

Online Databases – On the WHS website; click the “Library” link 

 For our library’s databases, the password: learn 

 Start first at the literary databases. Search all of them, as well as the Gale Power 

Search 

**Look to the right of a title to see what kind of article it is! You are looking primarily for 

“literary criticism.” 

 We also have a Gale reference library online. This is sometimes helpful, but typically you 

find plenty of sources in the essay collections and databases. 

 
DO NOT USE A WEB SOURCE THAT IS NOT EITHER A LINK FROM ONE OF THE ABOVE 

SITES OR THE PRODUCT OF A UNIVERSITY WEBSITE, 

UNLESS YOU HAVE TEACHER PERMISSION. 

Do not, under ANY circumstances, conduct “research” on Sparknotes, Schmoop, or any other site 

that offers ready-made summaries and “analysis.” They are not considered scholarly resources, nor 

are they typically interpreting at the high level we expect from AP students. 
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Citing Articles from Collections or Special Reference Books 

Essay or Chapter in Edited Books or Anthologies: References to an essay or chapter in an 

edited book or compilation must include the following elements:  

 essay or chapter author(s)  

 essay or chapter title  

 book title  

 book editor(s) or compilers  

 place of publication  

 the shortened name of the publisher  

 date of publication  

 inclusive page numbers of the cited piece  

 medium of publication  

Article in a book (no original publication info included):  

Kowalewski, Michael. "Jack Kerouac and the Beats in San Francisco." 

San Francisco in Fiction: Essays in a Regional Literature. Ed. 

David Fine and Paul Skenazy. Albuquerque: U of New Mexico P, 

1995. 126-43. Print. 

Reprinted article in a collection (like the essay collections or Lit Crit series):  

Hunt, Tim. "The Misreading of Kerouac." Review of Contemporary 

Fiction 3.2 (1983): 29-33. Rpt. in Contemporary Literary 

Criticism. Ed. Carl Riley. Vol. 61. Detroit: Gale, 1990. 308-10. 

Print. 

Article from a specialty reference book: 
For articles from less familiar reference sources, include the full publication information.  

Sherrow, Victoria. "Politics and Hair." Encyclopedia of Hair: A 

Cultural History. Ed. Sholzy Westerport. Vol. 5. Westport: 

Greenwood, 2006. Print. 
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Brief Punctuation Review 

 
Comma Rules: 
1. Compound Sentences 
Use a comma to unite two independent clauses with a conjunction: 
 I checked into the hotel that evening, but I didn’t sleep a wink. 
 He was a simple man, and the smallest of tasks perplexed him. 
 I told you to jump in a lake, yet you didn’t listen. If you had followed my advice, you 
 would have never been faced with this unsavory odor. 
 
2. Lists 
Separate items in a list with a comma. 
Most American style guides (and the general American public) include a comma after the 
penultimate item: 
 The hotel features a French café, Chinese bistro, and whiskey bar. 
Most British style guides omit this comma (AKA “the Oxford comma” AKA “the serial comma”). It 
would be written: 
 The hotel features a French café, Chinese bistro and whiskey bar. 
Note: The Oxford comma can be included in complicated sentences that could otherwise lead to 
confusion or ambiguities. For example, it would be correct to utilize it here: 
 The breakfast set includes a fresh fruit platter, a basket of patisserie, and ham and eggs. 
 
3. Coordinate Adjectives 
Use a comma between two adjectives in a phrase when both directly modify the noun. If you can add 
the word “and” in between the two adjectives without modifying the meaning, then these are 
coordinate adjectives. 
 
So use a comma here: 
 A captivating, surreal experience (“A captivating and surreal experience” makes sense.) 
But do not use a comma here: 
 A little old lady (“A little and old lady” does not make sense; the word “little” modifies the 
 entire phrase “old lady”). 
 
4. Quotations 
Use a comma to attribute quotations to a particular speaker: 
 He said, “I think this is the best bagel I’ve ever had.” 
 “I think this is the best bagel I’ve ever had,” he said. 
 
5. Introductory Elements 
Use a comma after introductory elements, including clauses, phrases and words. 
 Adverbial clauses: 
 When I stumbled upon him, he jumped to his feet. 
 Because I love you, I will overlook your now hideously disfigured face. 

(Note that aside from certain exceptions, you do not use a comma when the clause 
order is reversed.) So you would write: 

  He jumped to his feet when I stumbled upon him. 
  I will overlook your now hideously disfigured face because I love you. 
 Long prepositional phrases (more than three words is a good rule of thumb): 
 After the big blue whale, anything seemed possible. 
 From the depths of my achey-breaky heart, I smite you Billy Ray Cyrus. 
 Infinitive phrases: 
 To be a good hotelier, I must give up my crippling ketamine habit. 
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 Note: when the infinitive phrase serves as the subject of the sentence, never use a comma. 
 (To be the best business hotel in Omaha is our ultimate goal.) 
  
 Absolute phrases: 
 The hotel immaculately scrubbed, we opened the doors for business. 
 Our heads swimming with possibilities, we smashed the bottle of champagne.  
 Introductory modifiers of the entire sentence: 
 When an introductory modifier applies to the entire sentence – not just a single word or part 
 of the sentence – use a comma. 
 Fortunately, we have plenty of vacancies. 
 
6. Parenthetical Elements 
A parenthetical element is any element – a clause, word or phrase – that is non-essential to the 
meaning of the sentence. A good rule of thumb here is that if you can delete the element without 
changing the overall meaning of the sentence, then you should use commas. 
 
Essential modifiers do not use commas. If deleting the modifier fundamentally changes the meaning 
of the sentence, do not set it off with commas. 
 
A common parenthetical element is an appositive. An appositive is an element equivalent to what it’s 
modifying – such as in the sentence, “Our best room, the Presidential Suite, is on the 79th floor.” 
Examples of parenthetical elements: 
 The child, quite a precocious chap, quickly debunked our argument. 
 We, the people of Zip-Zaggy Road, demand a bicycle lane. 
 This day, which shall live in infamy, has only just begun. 
 
Nitpicky lesson for those of us who like to do things correctly: 
 
Notice the word “which” in the last sentence above. “Which” should be used only in non-essential 
modifiers. Essential modifiers use “that.” In some cases, the distinction is only one of emphasis and 
becomes more stylistic. In other cases, it is totally incorrect to transpose the two words. 
 
For example, if you are talking about your dog (with whom everyone is familiar) you must say: 
 The dog, which peed on the carpet last night, is not my favorite pet. 

In this case, you’re noting that the dog is not your favorite, but incidentally, that 
rascal peed on the carpet, too! 

 
The following sentence would have a different message: 
 The dog that peed on the carpet last night is not my favorite pet. 

This sentence suggests that you have many dogs, and “peed on the carpet” is the way 
you differentiate the one you dislike from the others (presumably ones who do their 
business outside). 

 
As a rule of thumb, the word “which” should always be preceded by a comma (because 
it introduces material that is parenthetical). The word “that” should not be preceded 
by a comma (because it introduces material that is essential in order to identify 
WHICH thing you mean). Do most people get this right? No. But we shall. 
 
http://www.copywritingtipsguide.com/3-copywriting-guide-comma-rules/  
 
 

  

http://www.copywritingtipsguide.com/3-copywriting-guide-comma-rules/
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Using Semicolons: 

 
 A semicolon is most commonly used to link (in a single sentence) two independent 

clauses that are closely related in thought. 
 When a semicolon is used to join two or more ideas (parts) in a sentence, those 
ideas are  then given equal position or rank. 
  Some people write with a word processor; others write with a pen or pencil. 

 Use a semicolon between two independent clauses that are connected by 
conjunctive adverbs or transitional phrases.  

  But however they choose to write, people are allowed to make their own  
   decisions; as a result, many people swear by their writing methods. 

 Use a semicolon between items in a list or series if any of the items contain commas.  
  There are basically two ways to write: with a pen or pencil, which is 
inexpensive    and easily accessible; or by computer and printer, which is more 
expensive but    quick and neat. 

 Use a semicolon between independent clauses joined by a coordinating conjunction 
if the clauses are already punctuated with commas or if the clauses are lengthy.  

  Some people write with a word processor, typewriter, or a computer; but 
others,    for different reasons, choose to write with a pen or pencil. 
 
Avoid using a comma when a semicolon is needed: 
 Incorrect: The cow is brown, it is also old.  
 Correct: The cow is brown; it is also old.  
 What's going on here? Both parts of the sentence are independent clauses, and 
commas  should not be used to connect independent clauses if there is no coordinating 
 conjunction. This mistake is known as a comma splice.  
 
 Incorrect: I like cows, however, I hate the way they smell.  
 Correct: I like cows; however, I hate the way they smell  
 What's going on here? The conjunctive adverb however signals a connection 
between  two independent clauses, and commas should not be used to connect 
independent clauses  if there is no coordinating conjunction.  
 
 
Avoid using a semicolon when a comma is needed: 
 Incorrect: The cow is brown; but not old.  
 Correct: The cow is brown, but not old.  
 What's going on here? The coordinating conjunction but doesn't require a 
semicolon,  since the second part of the sentence isn't an independent clause.  
 
 Incorrect: Because cows smell; they offend me.  
 Correct: Because cows smell, they offend me.  
 What's going on here? The first part is not an independent clause, so no semicolon 
is  required.  
 
http://writing.wisc.edu/Handbook/Semicolons.html  

http://writing.wisc.edu/Handbook/Semicolons.html


         
23 

Apostrophe Rules:  
 
Possessives 
Just remember that all possessives need an apostrophe and an “s” at the end. If the word 
already has an “s,” it only needs an apostrophe. If the word does not already have an “s,” it 
needs the apostrophe followed by the “s.” 
 
1. Use an apostrophe + S (’s) to show that one person/thing owns or is a member of 
something.  

• Amy’s ballet class, Lisa’s car, Robert’s car, Ross’s room, Ross’s sports teams 
Yes, even if the name ends in “s,” it is still correct to add an “‘s” to create the possessive 
form. It is also acceptable to add only an apostrophe to the end of singular nouns that 
end in “s” to make them possessive. In this case, that means “Ross’” would have the 
same meaning as “Ross’s.” 

  
2. Use an apostrophe after the “s” at the end of a plural noun to show possession. 

• The parents’ bedroom, the Joneses’ lives 
 It is not necessary to add another “s” to the end of a plural noun. 

  
3. If a plural noun doesn’t end in “s,” add an “‘s” to create the possessive form. 

• The children’s rooms 
*Remember, a possessive noun needs an apostrophe and an “s” at the end. If there’s 
already an “s” there, you can just add the apostrophe. If there’s no “s,” you have to add 
both - first the apostrophe, and then the “s.” 

 
NOTE: You do NOT use apostrophes to form plurals. So if a family name ends in “s,” you 
don’t use an apostrophe to form the plural; instead, you just add an “es” – just like you 
would to form any plural of a word that ends in “s” 
 
For example: 

You might want to invite the Willises to the party. (The Willises are just plural, not 
possessive, so no apostrophe is needed!) 

 
You might want to borrow the Willises’ lawn mower. (To form the possessive of this 
plural, add an apostrophe at the end of the plural form of this name.) 

 
   
Apostrophe Rule for Contractions 
When you combine two words to make a contraction, you will always take out some 
letters. In their place, use an apostrophe.                                         

• they + have = they’ve; are + not = aren’t; they + will = they’ll 
 
The one exception to this rule is the contraction “won’t,” which is “will + not.”  
 
http://grammar.yourdictionary.com/punctuation/apostrophe-rules.html  
 

http://grammar.yourdictionary.com/punctuation/apostrophe-rules.html
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Creating Compound Sentences 
 

Compound sentences are created by using two or more independent clauses (simple 
sentences). There are three ways to create a compound sentence: 
 
1. Combine two independent clauses with a coordinating conjunction and a comma. 
  

Coordinating Conjunctions 
       and  but  or 
       for  nor  yet so 

 
Examples: 

 We learned about compound sentences, so we decided to write some! 
 The unstable clown smiled, but I quickly ran away. 

 
 
2. Connect two independent clauses with a semicolon. 
Examples: 

 The ice cream melted; our freezer was broken. 
 Under the bridge a small mouse shivered; he had forgotten his sweater. 

 
 
3. Connect two independent clauses with a semicolon and a conjunctive adverb 
followed by a comma. 
 

Common Conjunctive Adverbs 
accordingly   furthermore   moreover   similarly meanwhile 
also    hence     namely   still  furthermore 
anyway   however  nevertheless  then  undoubtedly 
besides  incidentally  next    thereafter otherwise 
certainly  indeed    nonetheless  therefore likewise 
consequently   instead   now   thus  finally 

  
Examples: 

 I never knew how to fly a plane; consequently, I am not an airline pilot. 
 This year you will learn about semicolons; furthermore, you will learn to use 

apostrophes. 
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Creating Complex Sentences 
 

Complex sentences are created by combining at least one independent clause and one 
dependent (subordinate) clause.  
 
Dependent/Subordinate clauses, like independent clauses, have both a subject and a 
predicate. However, they begin with a subordinating conjunction, which makes them unable 
to stand alone as a complete thought. 
 
 Because the dog chewed up my homework. (This clause has a simple subject and 
simple   predicate, but the “because” that introduces it makes it an incomplete thought. 
This is a  dependent (subordinate) clause). 
 
 Until the man apologized for his insult. 
 

Common Subordinating Conjunctions 
after   although  as   as if  as long as 
as soon as  as though  because  before  even if  
even though  if   just as   lest  now that 
once   since   so that   though unless  
until   when   whenever  wherever  whether 
while 

 
Punctuating Complex Sentences: 
 
If the subordinate clause introduces the sentence, always follow it with a comma: 

 Although I love teaching English, I don’t enjoy grading papers. 
 Until you stop poking me with that stick, I will continue to scream. 

 
If the subordinate clause comes AFTER the independent clause, no comma is needed: 

 I do tire of grading papers although I love teaching English. 
 I will continue to scream until you stop poking me with that stick. 

 
 

Creating Compound/Complex Sentences 
 

To create a compound/complex sentence, you need at least two independent clauses and a 
subordinate clause. 
 
Because the puppy was not potty trained, he pooped on the carpet, but I forgave him 
anyway. 
 
When I saw the mess on the floor, I frowned; cleaning poop is never fun. 
 
The television was broken; however, I did not mind since TV shows are mindless.  
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Sentence Patterns Compiled 

 

Pattern 1:  COMPOUND SENTENCE: SEMICOLON  

I wanted to sleep late; the clock reminded me that I must go to work. 
 

Pattern 1A:  COMPOUND SENTENCE: SEMICOLON, CONJUNCTIVE ADVERB             

She exercised every day and cut back on her food; however, she didn’t lose any weight.  
 

Patterns 1B & 1C:  COMPOUND SENTENCE: THREE OR MORE INDEPENDENT CLAUSES. 

1B:  Our cat loves to play with the ball; I love to watch her, but sometimes I’m not in the mood to play. 
1C:  The school was deserted; the swings dangled uselessly; the doors swung in the wind. 
 

Pattern 2:  COMPOUND SENTENCE WITH ELLIPTICAL CONSTRUCTION 
  (comma indicates the omitted verb) 

For many of us, the new math teacher was a savior; for others, a pain. 
 

Pattern 3:  COMPOUND SENTENCE WITH EXPLANATORY STATEMENT 

  (clauses separated by a colon)   

The empty coffin in the center of the crypt had a single horrifying meaning: Dracula had left his tomb in 
search of fresh blood.  
 

Pattern 4: A SERIES WITHOUT A CONJUNCTION  
               A  ,  B,  C    (in any place in the sentence) 

It took courage, skill, knowledge – and he had them all. 
 

Pattern 4A: A SERIES WITHOUT COMMAS  
               A  and  B and  C    (in any place in the sentence) 

It took courage, skill, knowledge – and he had them all. 
 

Pattern 5: A SERIES OF BALANCED PAIRS 
                A  and   B  ,   C  and   D   ,   E  and  F   . 

   

Great artists often to seem to occur in pairs: Michelangelo and da Vinci, Gaugin and Van Gogh, Monet 
and Cezanne.  
 

Pattern 6: AN INTRODUCTORY SERIES OF APPOSITIVES 
          Appositive, appositive, appositive – summary word S V   . 

The depressed, the stressed, the lonely, the fearful – all have trouble coping with problems. 
 

Pattern 7:  AN INTERNAL SERIES OF APPOSITIVES OR MODIFIERS 
  S   –   appositive, appositive, appositive   –  V  
 
  S   (  appositive, appositive, appositive   )  V 

My favorite red wines – Zinfandel, Cabernet Sauvignon, Pinot Noir – blend well in making California 
rose wines. 
 

Pattern 7A:  AN INTERNAL SINGLE OR PAIR OF APPOSITIVES  
  (enclosed by a pair of dashes, parentheses, or commas)   

He recognized the smell – Chanel No. 5 – and it immediately set him sneezing. 
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Pattern 8:  DEPENDENT CLAUSES IN A PAIR OR IN A SERIES    

If he had the money, if he had the time, if he had a companion, he would take that trip around the 
world. 

Pattern 9:  REPETITION OF A KEY TERM  

  (use dash or comma before repetition)  

We all have problems but we can find a solution, a solution that works, a solution that is equitable. 
 

Pattern 9A:  SAME WORD REPEATED IN PARALLEL STRUCTURE  
  (use dash or comma before repetition)   

He has known her for many years, before she went to college, before she was a star, before she won 
the Oscar. 
 

Pattern 10:  EMPHATIC APPOSITIVE AT END, AFTER A COLON  

Airport thieves have a common target: unwary travelers. 
 

Pattern 10A: A VARIATION: APPOSITIVE AFTER A DASH 

Pandas eat only one food – bamboo shoots. 
 

Pattern 11: INTERRUPTING MODIFIER BETWEEN S AND V 

Donuts and Danish pastries, delicious but fat-laden, contain little nutrition. 
Donuts and Danish pastries – delicious but fat-laden – contain little nutrition. 
Donuts and Danish pastries (delicious but fat-laden) contain little nutrition. 
 

Pattern 11A: A FULL SENTENCE AS INTERRUPTING MODIFIER. 

If you are having trouble with your conclusion – and this is not an uncommon occurrence – it may be 
because of problems with your essay itself 
 

Pattern 12: INTRODUCTORY OR CONCLUDING PARTICIPLES 

Looking happier than ever, my friend accepted her award. 
 

Pattern 13: A SINGLE MODIFIER OUT OF PLACE FOR EMPHASIS 

Frantic, the young hiker rushed over with the rescue rope. 
 

Pattern 14: A SENTENCE BEGINNING WITH ONE OR MORE PREPOSITIONAL PHRASES 

Out of the hole on the side of the bowl, the ants marched. 
 

Pattern 15: OBJECT OR COMPLEMENT BEFORE S AND V 

His kind of sarcasm I do not like. 
 

Pattern 15A: COMPLETE INVERSION OF NORMAL PATTERN 

Irritated was I when Ben keyed my car. 
 

Pattern 16: PAIRED CONSTRUCTIONS 

Not only do I love sushi, but also enchiladas. 
 

Pattern 16A: PAIRED CONSTRUCTIONS FOR CONTRAST ONLY 

Not football, but baseball, interests me. 
 

Pattern 18: ABSOLUTE CONSTRUCTION ANYWHERE IN SENTENCE 

Angela, her hair disheveled, ran through the door. 
His socks stinking, William propped his feet up on the table. 
The puppy flopped onto his pillow, his eyes drooping. 
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Phrase Resource Drawer 
 

What is a phrase? 

 A phrase is a group of words that acts like a single part of speech.  A phrase will never have a subject or 

predicate. 

 

Good writers use phrases because they are an economical way to provide details (factual description) and 

imagery (descriptions of sense impressions). They can also be used to make metaphors (appositive 

phrases) and similes (prepositional phrases) that add unexpected beauty and interest to your writing. 

 

Below, you will find examples of and definitions for the different types of phrases.  Use these to help you 

construct sentences of artful beauty and razor-sharp utility. 

 

 

Prepositional Phrases 

A prepositional phrase can act like an adjective or adverb.  Adjective prepositional phrases modify (add 

detail and description) to nouns.  For example, the phrases “around a shadowy corner,” “in a dark forest,” 

and “with the gingerbread roof” might describe the noun “house.”  These prepositional phrases tell you 

where the house is located and which one it is. 

 

Around a shadowy corner in a dark forest lay the strange house with the gingerbread roof. 

 

If you wanted to describe or add detail to a verb in the sentence, you might use prepositional phrases that 

function like adverbs.  For example, the phrases “with a cookie in each hand” or “outside the strange 

house” might describe the verb “stood”; these phrases tell where she stood and how she stood. 

 

The witch stood silently outside the strange house with a cookie in each hand. 

 

A writer can construct a simile (a type of comparison between two seemingly unlike things) using a 

prepositional phrase that begins with the preposition “like” or “as.” 

 

The eyes of the African princess were like stars shining in the night sky. 

His fingers were as plump as carrots. 

 

 

 

Appositive Phrases 

An appositive phrase is a group of words that provides more information about a noun in a sentence.  It 

could, in fact, be used to replace the noun.  Appositive phrases that follow or precede a noun provide a 

richer description for the reader that if the writer had simply used the noun by itself.  Appositive phrases 

act like nouns.  Most of the time, appositive phrases are nonrestrictive (in other words, the sentence 

would function perfectly well without them), so they are most often surrounded by commas, indicating 

that these phrases are parenthetical, or extra. 

 

Oliver Cranberry, a tall, skinny basketball player with one blue and one brown eye, stepped into 

the path of a truck hurtling down the road at seventy miles per hour. 

 

A tall, skinny basketball player with one blue and one brown eye, Oliver Cranberry stepped into 

the path of a truck hurtling down the road at seventy miles per hour. 
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My dog, a scruffy mutt with an engaging grin, met me at the door with his leash in his mouth. 

 

A strapping giant of a man with vivid tattoos all over his arms, the circus performer strutted down 

Main Street at the head of the parade. 

 

Appositive phrases like the following ones can also be used to construct metaphors (comparisons that do 

not use the words “like” or “as”). 

 

The giant pine tree, sentinel of the forest, stood guard on the frosty night. 

The huge city, an anthill of human activity, sprawled in the distance as the plane approached. 

 

 

Gerund Phrases 

Gerund phrases act like nouns, and they can do anything a noun can do.  They can serve as the subjects of 

sentences or clauses, and they can serve as the object of a verb or of a preposition.  They always start with 

a verb form that ends in “ing.”  The strange thing about gerunds is that they are formed from verbs, but 

they don’t act like verbs; they act like nouns. 

  

Subject of the sentence: 

Swinging through the trees is an activity only Tarzan could feel comfortable doing. 

 

Object of the verb: 

Jemima hates swimming in the morning. 

 

Object of a preposition: 

I am really not interested in studying calculus for the rest of my life. 

 

 

Participial Phrases 

Participial phrases can look a lot like gerund phrases, but they don’t act like nouns; they act like 

adjectives.  Participles are also verb forms, just as gerunds are.  But they behave like adjectives.  

Participles can take past or present forms. 

 

Past participial phrases: 

Parked in a loading zone, mom’s car was demolished by a delivery truck. 

(Although “parked in a loading zone” might look like a verb phrase, it’s really acting like an 

adjective, describing “mom’s car.”  The VERB in the sentence is “was demolished.”) 

 

Exhausted from the battery of standardized tests, Jim collapsed in front of the TV after school. 

 

Eliza, elated by the prospect of going to the prom with Poindexter, began designing her corsage. 

 

Present participial phrases: 

Swinging through the trees, Tarzan sped through the jungle to rescue Jane. 

 

Munching the delightful fresh apricots, Jennifer read War and Peace in the orchard. 
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Infinitive Phrases 

Infinitive phrases are easy to spot.  They always start with the word “to” plus a verb; for example, “to 

swim,” “to love,” “to quit,” “to ride,” etc.  The word “to” plus a verb is called an infinitive.  Infinitive 

phrases include the infinitive and any words or phrases that modify the infinitive.  Infinitive phrases act 

like nouns.  They usually don’t serve as the objects of prepositions, though they often act as subjects of 

sentences and objects of verbs. 

  

To swim in the sunshine is one of the pleasures of summer vacation. 

(In this case, the infinitive phrase as the subject of the sentence.) 

 

In the summer, I love to swim in the sunshine. 

(In this case, the infinitive phrase is the direct object of the verb.  What do you love? I love this 

thing: to swim in the sunshine.) 

 

Absolute Phrases 

An absolute phrase is composed of a noun plus an adjective or participle, plus any modifiers that describe 

the noun or adjective.  An absolute phrase is really a tool of concision, allowing the writer to embed a full 

thought into a phrase that is almost a clause.  Basically, to make the absolute phrase, the writer just 

removes a “to be” verb from the clause. 

  

Her expression was dejected.  Sarah trudged into the room. 

Her expression dejected, Sarah trudged into the room. 

 

His face was red with embarrassment.  Henry withdrew from the room. 

His face red with embarrassment, Henry withdrew from the room. 

 

Her eyes were shining with delight.  Polly opened the gift. 

Polly, her eyes shining with delight, opened the gift. 

 

One of the best ways to use absolute phrases is in triads, or groups of three.  Observe the following 

examples: 

Its tiny wings outstretched, its little voice peeping urgently, its orange feet pattering through the 

muddy grass, the baby duck ran toward its mother. 

 

Here’s another way to do it… 

The baby duck ran toward its mother, its tiny wings outstretched, its little voice peeping urgently, 

its orange feet pattering through the muddy grass. 

 

Or, you could do a subject/verb split!  
 The baby duck, its tiny wings outstretched, its little voice peeping urgently, its orange feet 

pattering through the muddy grass, ran toward its mother. 

 

  

 

 
 

--Lynne Weber, AP Consultant 
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ANALYZING STYLE 

 

Analysis of style is not valuable without connecting that analysis to the meaning of the work. 

The way that an author chooses words and constructs sentences and paragraphs is not accidental, 

nor should elements of style be considered in isolation. 

 

Broad questions for looking at style: 

 

 How does the content of the novel dictate the form of the work? 

 How does the author’s diction and syntax contribute to your understanding of plot, 

theme, character, and setting? 

 

Questions for the analysis of style in prose passages: 

1. What is the narrator’s attitude toward the scene or event he is describing? How do 

you know? What reason can be seen for the narrator’s response or attitude? 

2. Is there any bitterness, sarcasm, or irony? How do you know? What is the tone and 

what seems to be responsible for the tone? 

3. If setting is emphasized, what contributes to the mood of the setting? 

4. If there are characters described in the selection, what is their relationship to each 

other? 

5. Is there a significant relationship between the setting and the characters? If so, what is 

it, and how is it revealed? 

6. Examine the diction. Do any word choices particularly enhance the mood or reveal 

the narrator’s attitude? 

7. Examine the use of descriptive words or phrases. Are they elaborate, complex, or 

simple? 

8. Examine the syntax. Does it contribute to the overall effect? How? Are there obvious 

contrasts between sentences? 

9. Are figures of speech used? Similes? Metaphors? Personification? Allusions? Others? 

What is their significance? What is their relationship to the total passage? 

10. Are any sensory impressions evoked? If so, how? 

11. Is there any element of contrast or comparison used? Is it significant? How? 

12. Is repetition of words, phrases, images, or sentence structure used? To what purpose? 

What is the effect? 

13. How is the passage organized? Are there repeated structural elements? How are the 

paragraphs related to each other? To the work as a whole? 

14. What is the theme of the passage? How do any of the other elements in the passage 

complement the theme or help reveal it? 

15. How would you characterize the writer’s style? How does the style complement and 

contribute to the content of the passage? 

 

 
--Gretchen Polnac, AP Consultant 
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ANALYZING SETTING 
 

Setting includes several closely related aspects of a work of fiction. First, setting is the physical world of 

the work. Second, it’s the time in which the action of the work takes place. And third, it’s the social 

environment of the characters: the manners, customs, and moral values that govern the characters’ 

society. A fourth aspect, atmosphere, is largely – but not entirely – an effect of setting. 

 

Issues to consider when thinking about the setting of a novel: 

 

Questions about place: You should get the details of the physical setting clear in your mind. Where does 

the action take place? On what planet, in what country or locale? What sensory qualities does the author 

give to the setting? That is, what does it look like, sound like, smell like, feel like? Do you receive a 

dominant impression about the setting? What impression, and what caused it? Once you established the 

above, what relationship does the place have to characterization and theme? In what ways does the 

physical, or external, setting correspond to or contrast with the psychological, or internal, landscape?  In 

some fiction, geographical location may be important. 

 

Questions about time: Three kinds of time occur in fiction. First, at what period in history does the 

action take place? Many stories occur during historical events that affect the characters and themes in 

important ways. Second, how long does it take for the action to occur? How does the author use the 

passage of time as a thematic and structuring device? Third, how is the passage of time perceived? Time 

may seem to move very slowly or very quickly, depending on a character’s state of mind. Thus, our 

recognition of a character’s perception of time helps us understand the character’s internal conflicts and 

attitudes. 

 

Questions about atmosphere: Atmosphere refers to the emotional reaction that we and usually the 

characters have to the setting of the work. Sometimes the atmosphere is difficult to define, but it is often 

found or felt in the sensory quality of the setting. 

 

Additional strategies for analyzing setting: 
1. Mark the most extensive or important descriptions of physical place. Underline the most 

telling words and phrases. 

2. Characterize physical locales, such as houses, rooms, and outdoor areas. 

3. Explain the relationship of one or more of the main characters to the physical place. Explain 

the influence that place exerts on the characters. 

4. Arrange the main events in chronological order. Indicate when each major event occurs. 

5. Mark passages where a character’s emotional state affects the way the passage of time is 

presented to us. 

6. List the historical, factual circumstances and characters that occur in the work. Explain their 

importance and their relationship with themes and characters in the book. 

7. List the patterns of behavior that characterize the social environment of the work. 

8. Mark the scenes in which the author or characters express approval/disapproval of these 

patterns of behavior. 

9. Explain the influence one or more of these patterns have on a character or characters. 

10. Mark sections that contribute to atmosphere. Underline key words and phrases. 

11. List the traits of the atmosphere. 

 

 
--Gretchen Polnac, AP Consultant 
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IDENTIFYING THEME 
 
The key questions for eliciting a work's theme 

 What is the subject? (What is the work about?) 

 Then, what is the theme? (What does the work say about the subject?) 

 In what direct and indirect ways does the work communicate the theme(s)? 

 

One strategy for discovering a work's theme(s) is to apply frequently asked questions about areas of 

human experience: 

Human nature: What image of humankind emerges from the work? Are people, for example, 

generally good? Deeply flawed? 

 

The nature of society: Does the author present a particular society or social scheme as life 

enhancing or life-destroying? Are characters we care about in conflict with their society? If so, in 

what ways do they conflict with that society? Do these characters want to escape from it? What 

causes and perpetuates this society? If the society is flawed, how is it flawed? 

 

Human freedom: What control over their lives do the characters have? Do they make choices in 

complete freedom? Do forces beyond their control drive them? In this work, does Providence or 

some grand scheme govern history, or is history simply random and arbitrary? 

 

Ethics: What are the moral conflicts in the work? Are they clear cut or ambiguous? That is, is it 

clear to us what is right and what exactly is wrong? When moral conflicts are ambiguous in a 

work, right often opposes right, not wrong. (Don't forget to examine these issues from the 

perspective of every character.) What rights are in opposition to one another? If right opposes 

wrong, does right win in the end? To what extent are characters to blame for their actions? 

 

Finally, another strategy for discovering a work's theme(s) is to answer this question: 

Who serves as the moral center of the work? The moral center is the one person whom the 

author vests with right action and right thought (that is, what the author seems to think is the right 

action and the right thought.), the one character who seems clearly good and who often serves to 

judge the other character(s). 

 
Additional strategies to develop a thematic statement: 

1. List the subject or subjects for the work. For each subject, see if you can state a theme in  

 a complete sentence.  

2. Explain how the title, subtitle, epigraph, chapter, titles, and names of characters may  

 be related to theme. 

3. Describe the work's depiction of human behavior. 

4. Describe the work's depiction of society. Explain the representation of social ills and how  

 they might be corrected or addressed. 

5. List the moral issues raised by the work.   

6. Name the character who is the moral center of the work. List his or her traits that  

 support your choice. 

7. Mark statements by the narrator or characters that seem to state or imply themes. 

 

 
--Gretchen Polnac, AP Consultant 
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ARCHETYPES IN LITERATURE 

 
Archetypes are literary images that grow out of the "collective unconscious;" they are primordial and 

universal, appearing in literature and myth as incidents and plots that repeat basic patterns of life or as stereotyped 

characters. 

The term "archetype" was introduced to literary criticism from the psychology of Carl Jung, who theorized 

that the human race possesses a "collective unconscious," memories of the countless typical experiences of our 

ancestors. Joseph Campbell built on the idea of archetype as a definitive human attribute by developing the idea of 

the hero as the ultimate human archetype and the hero quest as the defining journey of our lives as humans. 

 

Characteristics of Archetypes 
 

 They are not individual, but something we share with all humanity. 

 They are the inherited part of being human that connects us to our past and goes beyond our personal 

experience to a common source. 

 They are not directly knowable, but instead express themselves in forms. 

 They grow out of man's social, psychological, and biological being. 

 They cannot be explained by interaction among cultures because geography and history often made this 

impossible. 

 They are recurrent, appearing in slightly altered forms to suit the particular time period and culture. 

 

 
Some Common Plot/Situation/Symbolic Archetypes 

 
Death and Rebirth – Cycle of nature, cycle of life – has ties to the hero's descent to the underworld and subsequent 

re-emergence. 

Nature versus Mechanistic World (Technology) – Nature is good; technology and society are often evil. 

Battle between Good & Evil  

Loss of Innocence – A loss of innocence through sexual experience, violence, or other means. 

The Ritual – A rite of passage into another state (Baptism, coronation, wedding, graduation, etc.) 

The Initiation – a specific ritual through which a character is brought into another sphere of influence 

Desert -- infertility, impotence, death of the spirit 

Forest/Jungle – primitive, the unknown, evil 

Innate Wisdom vs. Educated Foolishness 

Rain – cleansing, purifying, life-giving/sadness, depression, tears 

 

Classical Elements 

 
Fire – cleansing, purification/damnation, destruction, uncontrolled passion 

Water – life, rebirth, cleansing/drowning, destruction, flood 

Air/Wind – breath of life, spirit, soul/destruction, desolation of howling wind 

Earth – giver of life, mother/death, grave 
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Joseph Campbell's Seven Character Archetypes 
 

The Hero – A protagonist, whose primary purpose is to separate from the ordinary world and sacrifice himself for 

the service of the Journey at hand. 

 

Mentor– Provides motivation, insights, and training to help the Hero. 

 

Threshold Guardians – Protect the Special World and its secrets from the Hero and test the Hero's commitment 

and worth. 

 

Herald – Issues challenges and announces the coming of significant change. 

 

Shape shifter – The shape shifter’s mask misleads the Hero by hiding a character's intentions and loyalties. 

 

Shadow – Can represent our darkest desires, our untapped resources, rejected qualities, our greatest fears/phobias. 

Enemies and villains often wear the Shadow mask. Shadows may not be all bad, and may reveal admirable, even 

redeeming qualities. 

 

Trickster – Relishes the disruption of the status quo, causing chaos. They don't change, but they cause change in the 

world around them. The Trickster uses laughter [and ridicule] to make characters see the absurdity of the situation, 

and perhaps force a change. 

 

Other Common Character Archetypes 

 
Hunting Group of Companions – Loyal companions who face perils together. 

 

Loyal Retainers – Servants who protect the hero and are heroic themselves. 

 

The Devil Figure – Evil figure who offers help to the protagonist in exchange for his soul. The devil figure is an 

aspect of the Shape shifter. 

 

The Evil Figure with the Ultimately Good Heart – A redeemable devil figure saved by the nobility (or love) of 

the hero. The Shadow would fall into this archetype. 

 

The Creature of a Nightmare – A monster that threatens the life of the hero or heroine. 

 

The Scapegoat – A human or sometimes an animal whose death (physical or symbolic) in a public ceremony 

cleanses a tainted community. 

 

The Outcast – has been cast out of society or has left it voluntarily. Oftentimes the outcast can also be viewed as a 

Christ figure. 

 

The Earth Mother – A symbolic figure who offers comfort and guidance.  

 

The Temptress – A woman to whom the protagonist is attracted but who means him harm 

 

The Platonic Ideal – A source of inspiration and a spiritual ideal; an intellectual rather than a physical attraction. 

 
The Damsel in Distress – Vulnerable woman who must be rescued, often used as bait to trap the hero. 

 
The Star-Crossed Lovers – Two characters in a doomed love relationship. 
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The idea of the journey is one of the most pervasive archetypes in the world. As an  

archetype, it brings the hero through several stages before he completes his quest. 

 

The Twelve Stages of the Journey 
 

1. Ordinary World: The Hero's home, a safe haven. This is where the journey begins and ends. 

2. Call to Adventure: presents a challenge or quest that must be undertaken. 

3. Refusal of the Call: A Hero often refuses or is reluctant to answer the call to adventure. This is an  

essential stage communicating the risks involved in the journey. 

4. Meeting with the Mentor: The Mentor provides confidence, insight, advice, training, or magical gifts to  

overcome the fears and face the journey. The Mentor does not necessarily have to be a person. 

5. Crossing the Threshold: the Hero has finally committed to the Journey, crossing the gateway into the  

"special world" of the quest. 

6. Tests, Allies, Enemies: Tests are faced, Enemies are met, Allies are earned, and the Hero uses this stage  

to test his skills and powers, seek further training, and sometimes forge a team of helpers. 

7. Approach to the Inmost Cave: the Inmost Cave leads to the heart of the Journey, the central Ordeal.  

This time may be lighthearted, even romantic, or it may be tense and filled with dread. 

8. Ordeal: the central life-or-death crisis, during which the Hero faces his greatest fear, confronts his most  

difficult challenge, and experiences "death." Possible failure hangs in the balance. Only through this  

"death" can the Hero be reborn, gaining greater power and insight through his resurrection. 

9. Reward (Seizing the Sword): The Ordeal has been bested, and now he earns the Reward: a magical  

weapon, knowledge or insight, love, magic. This Reward may be earned outright, or the Hero may feel  

justified in taking it by force. 

10. The Road Back: Completion of the Journey and return to the Ordinary World. Return may be difficult.  

Sometimes the Road Back is a time when a Hero must choose between a Journey of a Higher Cause versus  

a Journey of the Heart. 

11. Resurrection: A final life-or-death Ordeal that can represent a "cleansing" or purification that must 

 occur now that the Hero has returned from the land of the dead.  It is crucial that the Hero rise to his heroic 

 status and accept self-sacrifice for the benefit of the Ordinary World. 

12. Return with the Elixir: The Hero has been resurrected, purified, and has earned the right to be accepted back 

into the Ordinary World and share the Elixir of the journey. A true Hero shares it or uses it to heal a 

wounded land. The Elixir may be treasure, magic, love, wisdom, or even experience. 

 

 

Hero's Journey Recap 
 

HEROES are introduced in the ORDINARY WORLD, where 

they receive the CALL TO ADVENTURE. 

They are RELUCTANT at first or REFUSE THE CALL, but 

are encouraged by a MENTOR to 

CROSS THE FIRST THRESHOLD and enter the Special World, where 

they encounter TESTS, ALLIES, and ENEMIES. 

They APPROACH THE INMOST CAVE, crossing a second threshold 

where they endure the ORDEAL 

They take possession of their REWARD and 

are pursued on THE ROAD BACK to the Ordinary World. 

They cross the third threshold, experience a RESURRECTION and are transformed by the experience. 

They RETURN WITH THE ELIXIR, a book or treasure to benefit the Ordinary World. 
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GUIDE TO TONE WORDS 

  

Tone is more than merely an author’s attitude toward his/her audience and characters; it is the 

stylistic means by which an author conveys his/her attitude(s) in a work of literature.  Tone is an 

integral part of a work’s meaning because it controls the reader’s response.  

  

Familiarize yourself with the denotations and connotations of the following tone words.  This is 

by no means a comprehensive list!  You should practice utilizing adjective and adverb forms of 

each word: 

 adjective: Leo uses a mocking tone when he describes Mr. Graham as a  

      literary genius. 

adverb:  Leo mockingly describes Mr. Graham as a literary genius.  

  

Positive Tone/Attitude Words 
Amiable   Consoling   Friendly   Playful 
Amused   Content   Happy    Pleasant 
Appreciative   Dreamy   Hopeful   Proud 
Authoritative   Ecstatic   Impassioned   Relaxed 
Benevolent   Elated    Jovial    Reverent 
Brave    Elevated   Joyful    Romantic 
Calm    Encouraging   Jubilant   Soothing 
Cheerful   Energetic   Lighthearted   Surprised 
Cheery    Enthusiastic   Loving    Sweet 
Compassionate   Excited   Optimistic   Sympathetic 
Complimentary   Exuberant   Passionate   Vibrant 
Confident   Fanciful   Peaceful   Whimsical 
 
Negative Tone/Attitude Words 
Accusing   Choleric   Furious   Quarrelsome 
Aggravated   Coarse    Harsh    Shameful 
Agitated   Cold    Haughty   Smooth 
Angry    Condemnatory   Hateful    Snooty 
Apathetic   Condescending   Hurtful    Superficial 
Arrogant   Contradictory   Indignant   Surly 
Artificial   Critical    Inflammatory   Testy 
Audacious   Desperate   Insulting   Threatening 
Belligerent   Disappointed   Irritated   Tired 
Bitter    Disgruntled   Manipulative   Uninterested 
Boring    Disgusted   Obnoxious   Wrathful 
Brash    Disinterested   Outraged 
Childish   Facetious   Passive 
 
Humor-Irony-Sarcasm Tone/Attitude Words 
Amused   Droll    Mock-heroic   Sardonic 
Bantering   Facetious   Mocking   Satiric 
Bitter    Flippant   Mock-serious   Scornful 
Caustic    Giddy    Patronizing   Sharp 
Comical   Humorous   Pompous   Silly 
Condescending   Insolent   Quizzical   Taunting 
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Contemptuous   Ironic    Ribald    Teasing 
Critical    Irreverent   Ridiculing   Whimsical 
Cynical   Joking    Sad    Wry 
Disdainful   Malicious   Sarcastic 
 

Sorrow-Fear-Worry Tone/Attitude Words 
Aggravated   Embarrassed   Morose   Resigned 
Agitated   Fearful    Mournful   Sad 
Anxious   Foreboding   Nervous   Serious 
Apologetic   Gloomy   Numb    Sober 
Apprehensive   Grave    Ominous   Solemn 
Concerned   Hollow    Paranoid   Somber 
Confused   Hopeless   Pessimistic   Staid 
Dejected   Horrific   Pitiful    Upset 
Depressed   Horror    Poignant 
Despairing   Melancholy   Regretful 
Disturbed   Miserable   Remorseful 
 
Neutral Tone/Attitude Words 
Admonitory   Dramatic   Intimate   Questioning 
Allusive (not illusive) Earnest    Judgmental   Reflective 
Apathetic   Expectant   Learned   Reminiscent 
Authoritative   Factual    Loud    Resigned 
Baffled    Fervent   Lyrical    Restrained 
Callous   Formal    Matter-of-fact   Seductive 
Candid    Forthright   Meditative   Sentimental 
Ceremonial   Frivolous   Nostalgic   Serious 
Clinical   Haughty   Objective   Shocked 
Consoling   Histrionic   Obsequious   Sincere 
Contemplative   Humble   Patriotic   Unemotional 
Conventional   Incredulous   Persuasive   Urgent 
Detached   Informative   Pleading   Vexed 
Didactic   Inquisitive   Pretentious   Wistful 
Disbelieving   Instructive   Provocative   Zealous 
 

Try combining words to get a more precise description of tone as in these examples: 
cautious speculation dramatic revelation philosophical resignation 
weary resignation unqualified endorsement apologetic approval 
analytic objectivity tolerant acceptance grudging admiration 
unalloyed suspicion gentle mockery lofty indifference 
excited enthusiasm indulgent tolerance fascinated curiosity 
cautious skepticism disapproving dismissal politically offensive 
solemn regret morally admirable carelessly irreverent 
deep despair pretended indifference casual indifference 
calm assurance apprehensive resolve excited expectation 
unqualified appreciation fundamental dissatisfaction apathetic acceptance 
violent indignation apologetic regret self-righteous pomposity 
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POETIC TERMS AND DEVICES 

 

Form and Structure 

Foot -- unit used to measure the meter, or rhythmic pattern of a line of poetry; usually made up of one 

stressed syllable and one or more unstressed syllables. 

 

Meter -- a generally regular pattern of stressed and unstressed syllables in poetry. 

 

Cadence -- the beat or rhythm of poetry in a general sense, often used in reference to free verse.  

 

Blank verse – unrhymed poetry written in iambic pentameter. 

 

Stanza -- a unit like a paragraph in verse, it is a term usually reserved for groups of lines that are regular, 

rhymed, and use recurrent patterns.  

 

Couplet -- a pair of lines that end in rhyme. 

Heroic couplet -- rhymed pairs of lines written in iambic pentameter. English sonnets end with a 

heroic couplet.  

 

Ottava rima – a stanza form made up of eight iambic pentameter lines rhyming.  

 

Terza rima– a three-line stanza, rhyming aba, bcb, cdc, ded, etc. Dante used terza rima in his Divine 

Comedy. 

 

Rhyme:  
end rhyme: occurs at the end of line 

 

internal rhyme: occurs at some place after the beginning and before the end of the line. 

 

masculine rhyme: the rhyme occurs only in the final accented syllable. 

 

feminine rhyme: the rhyming stressed syllable is followed by matching identical unstressed 

syllables ex: fountain & mountain  

 

compound rhyme: similar to feminine rhyme, except the two components rhyme, but the last 

syllable is not identical. Ex: childhood & wildwood  

 

triple rhyme: the rhyming stressed syllable is followed by two identical unstressed syllables. Ex: 

glorious & victorious  

 

exact rhyme: the rhyming sounds are identical 

 

inexact rhyme: words with similar but not identical sounds -- also called slant rhyme, near rhyme, 

half rhyme, off rhyme, analyzed rhyme, or suspended rhyme. 

 

eye rhyme or sight rhyme: the relevant parts of the words are identical in spelling but different 

pronunciation -- like stove, prove, and above  

 

End-stopped lines – lines in which both the grammatical structure and the sense reach completion at the 

end. 
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Run-on lines – the grammatical structure and the sense run over from one line to the next. 

 

Speaker – the character who speaks in, or narrates, a poem – the voice assumed by the writer. The 

speaker and the writer of the poem are not necessarily the same person. 

 

Figure poem – a poem printed or written so that the form suggests the subject matter – also called 

“concrete poem” or “shape poem.” 

 

Ballad – a simple narrative poem in four-line stanzas, usually meant to be sung and usually rhyming 

abcb. 

 

Elegy –long, formal poem about death or loss 

 

Epic – a long story, often told in verse, involving heroes and gods. Grand in length and scope.  

 

Free verse – also called vers libre, is poetry that avoids use of regular rhyme, rhythm, meter, or division 

into stanzas  

 

Lyric poem – verse that expresses the emotions of a speaker 

 

Mock-epic –comic narrative poem that parodies the epic by treating a trivial subject in a lofty, grand 

manner (famous example: “The Rape of the Lock”) 

 

Narrative poem – a verse that tells a story.  

 

Ode – a lofty lyric poem on a serious theme 

 

Pastoral poem – verse that deals with idealized rural life (enjoyed great popularity during the 

Renaissance)  

 

Sonnet – a fourteen-line poem, usually in iambic pentameter, that follows one of a number of different 

rhyme schemes. 

 

Villanelle – a complex and intricate nineteen-line French verse form. The rhyme scheme is aba aba aba 

aba aba abaa. The first line is repeated as lines 6, 12, and 18. The third line is repeated as lines 9, 15, and 

19. The first and third lines appear as a rhymed couplet at the end of the poem. (“One Art” is a modified 

villanelle)  

 

Enjambment – the sense and grammatical construction of a line continues on to the next verse or 

couplet. 

 

Caesura – a pause or break in a line of verse 

Had we but world enough, and time 

This coyness lady, were no crime 

 

Anaphora – a device of repetition, in which the same word or phrase is repeated at the beginning of two 

or more lines, clauses, or sentences. 

 

Epistrophe – repetition of the closing word or phrase at the end of several clauses  
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Chiasmus – a pattern in which the second part is balanced against the first but with the parts reversed. 

– “out went the taper as she hurried in.” 

 

Parallelism – repetition of words, phrases, or sentences that have the same grammatical structure or that 

restate a similar idea. 

My mother groand! My father wept, 

Into the dangerous world I leapt: 

 

Anastrophe – inversion of the usual order of words for a particular effect. (Yoda-speak!) 

– Happy were we on that day. 

 

Antithesis –contrasting ideas presented in a grammatically balanced statement. 

 Man proposes; God disposes 

Ask not what your country can do for you, but what you can do for your country. 

 

Sound Devices: 

Alliteration: The repetition of initial consonant sounds – consonant clusters coming closely cramped and 

compressed! 

 

Consonance: The repetition of consonant sounds within words – a flock of sick, black-checkered ducks. 

 

Assonance: The repeated use of vowel sounds –  

Thou still unravished bride of quietness/ Thou foster child of silence and slow time.  

 

Cacophony: a harsh, unpleasant combination of sounds. 

The grating shrieks of the crows crawled clashing through the gateways of my ears. 

 

Dissonance: Harsh and inharmonious sounds, a marked breaking of the music of poetry. 

 

Euphony: pleasing sounds. When used as an adjective, the proper term is “euphonious.”  

 

Onomatopoeia – words that sound like the action or thing that they represent. 

 

Figures of Speech 

Simile: a similarity between two objects is directly expressed; usually introduced using like or as 

My love is as a fever, longing still 

For that which longer nurseth the disease.  

 

Metaphor: an analogy directly identifying one object with another and ascribing to the first object one or 

more of the qualities of the second. 

My reason, the physician to my love, 

Angry that his prescriptions are not kept 

 

Metaphysical conceit: Complex, startling, paradoxical, and highly intellectual metaphor favored by John 

Donne and the metaphysical poets. 

 

Anthropomorphism: Attributes human characteristics and purposes to inanimate objects, animals, 

plants, or other natural phenomena, or to God.   
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Personification: Endows animals, ideas, abstractions, and inanimate objects with human form; also the 

representing of imaginary creatures or things as having human personalities, intelligence, and emotions.  

 

(ARE PERSONIFICATION AND ANTHROPOMORPHISM THE SAME THING? No, not exactly, but 

definitely too close to make much difference for our purposes.) 

 

Synecdoche: a figure of speech in which a part signifies the whole or the whole signifies the part. Ex: 

“field hands” for field workers, or “threads” for clothes. 

 

Metonymy: a word used to stand for something of which it has attributes or is closely associated. Ex: 

Speaking of a monarch as “the crown” or the “sweat of your brow” to represent hard labor. Or to say “I 

had a blonde moment” to indicate a mental slip.  

 

Antonomasia: A figure of speech in which a proper name is substituted for a general idea that it 

represents, as in “some mute inglorious Milton here may rest,” where “Milton” is used for “poet.” 

 

Apostrophe: a figure of speech wherein the speaker talks directly to something that is nonhuman 

(generally an idea or nonliving item)  

 

Synesthesia: The concurrent response of two or more of the senses to the stimulation of one. In literature, 

the description of one kind of sensation in terms of another – that is, the description of sounds in terms of 

colors, as in a “blue note,” of colors in terms of sound, as in “loud shirt,” etc. 

 

Hyperbole: Exaggeration used to heighten effect or for humor. 

I would die for a piece of pumpkin pie! 

 

Litote:  Understatement for rhetorical effect (especially when expressing an affirmative by negating its 

contrary); 

He is not unattractive. 

This situation is not uncommon. 

She was not a little upset. 

 

(BOTH HYPERBOLE AND LITOTES FIGURE IN SATIRE!!) 

 

Paradox: a statement that although seemingly contradictory or absurd may actually be well-founded or 

true. 

 

Oxymoron: A self-contradictory combination of words or smaller verbal units.  

EX: unkindly kind; sweet pain 
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LITERARY TERMS USEFUL FOR ANALYSIS AND DISCUSSION OF PROSE 
 

Attitude: a speaker, author, or character’s disposition toward or opinion of a subject.  

 For example, Hamlet’s attitude toward Gertrude is a mixture of affection and revulsion. 

 

Tone: the manner in which an author expresses his or her attitude. Tone is described by adjectives; often 

a single adjective is not enough.  

Tone is the result of allusion, diction, figurative  language, imagery, irony, symbol, syntax, and 

style.  

 

Narrative techniques: the methods involved in telling a story. “Narrative techniques” is a general term, 

(like “devices”) that asks you to discuss the procedures used in the telling of the story.   

Techniques you might discuss include point of view, manipulation of time, dialogue, or interior 

dialogue. 

 

Point of view: any of several possible vantage points from which a story is told; it may be omniscient, 

limited to that of a single character, or limited to that of several characters. It may be in first-person or 

third-person (or sometimes a combination of the two).  

 

Resources of language: a general term for the linguistic devices or techniques that a writer can use,  

 such as diction, syntax, figurative language, and imagery. 

 

Rhetorical techniques: devices used in effective language, such as  

 contrast, repetitions, paradox, understatement, sarcasm, and rhetorical question.  

 

Rhetorical strategy: the planned placing of elements to achieve an effect. 

 

Style: the characteristic expression of an author.  

If a question calls for a discussion of style or of  “stylistic techniques,” you can discuss diction, 

syntax,  figurative language, imagery, selection of detail, sound effects, and tone (whichever of 

these are appropriate.)  

 

Diction: Word choice. The discussion of word choice is critical in literary analysis because we can never 

assume that the use of a word is accidental or coincidental. They ALL matter and are there for a specific 

purpose.  

 Details and diction are interrelated; the chosen words determine the details that are presented.  

 

Details: items or parts that make up a larger picture or story. The details an author chooses to include can 

have a great effect on the work. 

 

Figurative language: uses figures of speech such as metaphor, simile, or irony. Words are used to mean 

something other than their literal meaning. 

 

Irony: a figure of speech in which intent and actual meaning differ; a pattern of words that turns away 

from direct statement of its own obvious meaning.  

The term “irony” implies a discrepancy, generally a discrepancy between statement and 

meaning. Sometimes irony may simply understate: “Men have died from time to time…”  
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Structure: The logical divisions of a work; the arrangement of materials within a work.   

 Common units of structure – 

  Play: scene, act   

Novel: chapter, book   

Poem: line, stanza 

 

Setting: background to a story; the physical location of a play, story, or novel, normally involving both 

time and place. 

 

Syntax: The arrangement of words in a sentence, the structure. A discussion of syntax could include 

length and brevity of sentences, kinds of sentences.  

It is often included in essay questions, primarily  because students are rarely prepared to write 

about syntax.  

 

Theme: The main thought expressed by a work. The open question often asks you to relate a discussion 

on one subject to a “meaning of the work as a whole.”  

 A statement of theme is a complete universal statement of meaning, not just a one-word topic like 

 “love” or “bravery.”  
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What is Academic Dishonesty? 
Academic dishonesty or academic misconduct is any type of cheating that occurs in relation to a 

formal or informal academic exercise which would give a student an unfair academic advantage. 

 The list of violations includes (but is not limited to): 

 Plagiarism 
o The adoption or reproduction of original creations of another author (person, collective, 

organization, community or other type of author, including anonymous authors) without due 

acknowledgment. 

 Unauthorized collusion 

o Secret or illegal cooperation or conspiracy, especially in order to cheat or deceive 

others 

 Aiding in another student’s malpractice 

 Copying the work of another student 

 Allowing work to be copied 

 Duplication of work and/or research submitted for different assignments 

 Fabrication of data 

 Possessing unauthorized material during an examination 

 The use or attempted use of unauthorized material during an examination 

 Sharing information related to an examination by any means with other students 

 Stealing examination papers 

 Falsifying academic records 

 Failure to report witnessed irregularities 

 Any other behavior that gains an unfair advantage for a student or that affects the results 

of another student 

 

What are the consequences for cheating? 
 Parents of all students involved will be contacted and teacher documentation will be 

placed in SKYWARD under the description of “Academic Dishonesty.”  

o Documentation will be in the system for the remainder of the school year.  

 All students involved will receive a “zero” in the gradebook with no opportunity to make 

up that particular assignment. 

Offenses that coincide with a further violation of the Wylie ISD Code of Conduct are subject 

to be handled by the administrator over the student. Depending on the severity of the 

incident in question (as outlined in the Wylie ISD Student Handbook), consequences may 

include: 

 Detention 

 In-School Suspension 

 Out-of-School Suspension 

 Reassignment to Alternative Educational Facilities 

 Criminal Action Being Taken 

 


